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1. | NTRODUCTI ON

This document describes the features and capabilities of the Contribased Compensation and
Appraisal System Software (CAS2NET) for the Acquisition Workforce Demonstration Project
(AcqDemo) Office of the United States Department of Defense (DOD).

1.1 Purpose

CAS2NET is an online reporting system of the Contribubased Compensation and Appraisal System
(CCAS), a resul#based, competendinked pay banding and performadgsased pay system. The
purpose of this document is to describe the features and capabilities of the CAS2NET and to define the
role of CAS2NET in supporting the Acquisition Workforce Destoation Project (AcgDemo).

1.2 Scope

CAS2NET supports planning, feedbackssessment and reward activities of dippraisalcycle The
Contribution Planning module encourages collaboration between employees and supervisorsthe refine
contribution plan Additional Feedback and MiBoint Review modules promote continuous
communication and performance improveme@toseout Assessmentsview employee performande

the event of a change in assignment or rating officldde Annual Appraisal modules enalgimployees

and supervisors to provide evaluations based on their respective viewddiatseward activities consist

of the Pay PoolPanel review and reconciliation of tHeevel 1 Supervisse6 eval uati ons
generation of the employee salary inceeasvard and bonus.

The scope of this document includes the guidance for using the CAS2NET to record and review
performance appraisals individually or collectively across different supervisorydeantto assisPay
Pool Administratos in their roles st CAS2Net data administrators.

1.3 Document Overview

This guide helps you get started with the CAS2NET and serves as a reference whenever you need
assistance with a particular function. This guide includes a section for each CAS2NET user role
providing guidace on how to use the system to execute their assigned responsibility in the performance
appraisal workflow and/dPay PooldministrationThis document contains the sections apgendices
described in Table-1.

Table 1-1: CAS2NET User Guide Contents

Section
Sub- Name Contents
Section
_ This section describes the purpose and scope of this docy
1.0 | Introduction | and provides an overview of document content.
This section provides anverview of the Contributiotbased
Compensation and Appraisal System Software, CAS2NET
2o | CAS2Net Roles and their responsibilities, who should use this guide, a(

Overview transfer, sharing, and ownership of appraisal records, an
different conventions that willdbseen throughout the documen

This section describes how the system users will acces
3.0 CAS2NetUser | system and what they will see upon successfuiinogased or]
Session their assigned role(s).
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Section
Sub- Name Contents
Section
This section describes the role of AgsgDemo employee an
4.0 Employee available CAS2Net functionality.
This section focuses on thevel 1 Supervisdr s u s systenf
Level 1 and details how to eCAS2NETto enter and editontribution
5.0 Supervisor factorsandappraisals. CAS2NESupports théevel 1
Supervisod s abi | i ty t aontibutorfactersfa n
each employee they supervise.
Level 2 This section provides guidancg for thevel _2 S_uperviso'r on how
6.0 , to useCAS2NETto perform rating and reviewing functions
Supervisor o .
descriled in section 5.0.
SubPanel This section provides guidance for tBebPanel Manager on
7.0 M how to useCAS2NET to review ratings and facilitate SBanel
anager )
Meetings.
This section provides guidance for tRay Pool Managesn how
to use CAS2NETo montor the progress of appraisals across t
8.0 Pay Pool Pay Poolndreview the rating of a setted employee for
' Manager completenesdt includes instructions for changing role to assu
an assigne@AS2NETrole to execute their designated
responsibity.
This section provides guidance for tRay Pool Administratoon
Pay Pool how to tse CAS2NET0 download data tEMS, upload data
9.0 Administrator from CMS, andmake supervizry assignments for employedise
review of thecontributionratings of enployees for fair
consideration
This section provides guidance for tBeiperuse(or Full Access
Superuser User)to perform the data administration functions described ir
10.0 Full Access section 9.0. It includes instructions for changing rdteassume
User an assigne@AS2NETrole to execute their designated
responsibility.
11.0 Reports This section overviews the reports available to CAS2Net usef
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2. CAS2NEGVERVI EW

This section provides an overview of CAS2NET, user roles, and their respaesibilit

2.1 CAS2NET Overview

CAS2NET is an online reporting system of the Contribubased Compensation and Appraisal System
(CCAYS), a resulthased, competendinked pay banding and contributidrased pay system. CAS2NET
represents evolution of tools for tAequisition Workforce Demonstration Project (AcgDemo) Office of

the United States Department of Defense (DOD), to augment the performance appraisal management
processCAS2NET supports planning, feedbackssessment and reward activities ofdperaisal gcle,

while the Contribution Planning module encourages collaboration between employees and supervisors to
refine the contribution plan. Additional Feedback and -Maint Review modules will promote
continuous communication and performance improvementClaseout Assessments and the Annual
Appraisal modules enable employees and supervisors to provide evaluations based on their respective
viewpoints. The reward activities consist of tiRay PoolPanel review and reconciliation of thevel 1
Supervisos évaluations and the generation of the employee salary increase, award and bonus.

2.2  Who Should Use This Guide?

The CAS2NET User Guide is fdEmployees,Level 1 Supervisors, Level 2 Supervisors, fanel
ManagersPay Pool Managsr Pay Pool Administrater and Superusergho are assigned these roles in
the CAS2NET to perform their respective responsibilities listéichivle 21.

Table 2-1: CAS2NET User Roles and Responsibilities

CAS2NET User S
Responsibilities
Role
Employee An individual who participates in the AcqDemo gay o | processes as @
Responsible for:
A Collaborating with the Level 1 Supervisor to eehtribution objectives
A Providing selfassessments for Midear Review and Annual Appisal.
Level 1 An AcgDemo employee who is the immediate supervisor of one orfindre remgloyees.
Supervisor Responsible for:
A Settingcontribution objectivesand communicating performance expectations.
A Monitoring and providing performance feedback.
A Appraising performance.
A Taking action to recognize, reward, or correct performance.
Level 2 A higher | evel AcgDemo official who revi
Supervisor empl oyeeds performance. Responsible for:
A Reviewing employee ratiys to ensure that the same standards for evaluating
performance are applied by reporting supervisors.
Sub Panel Thenext higherofficial in the pay pool responsible for:
Manager A Convening and oversight of ti&ibPanelMeeting
A Enforcingpaypool procedires and policies
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CAS2NET User

Role Responsibilities

Pay Pool The highest ranking official in the pay pool responsible for:

Manager A Managing theCCAS payouts, Contribution Rating Increases (CRI) and Contributio
Awards (CA)for their respective pay pool.

A Convening and oversight of thaypPool Panel.

A Ensuring judicious use of pay pool funds balanced against budget policies and ba
employee performance.

A Enforcing pay pool procedures and policies; and ensuring that Level 1 Supervisor
comply with timely issuance of mittrm reviewsand closeout assessments.

Pay Pool The Pay Pool Administratois responsible for:

Administrator A Tracking the progress of the performance evaluations apeygsols.
A Analyze performance management data aqragpools.

A Create and modify employee reddin CAS2NET.

Superuser The Superuser is responsible for:

A Overseeing the entire CAS2Net system to ensure supervisor assignments are co

A Assist employees and supervisors with problems or issues concerning their CASZ
role.

A Create and modify empleg record in CAS2NET.

2.3 Access and Authorization

User access to CAS2NET -Autkentmatidn kystent uipan bd. AuthorizafionDOD 6 s ¢
to access CAS2NET functions is determined by the assigned user role (s) of the CAS2NET user. The
navigatbn baron the left side of the screen is customized based on assigned role (s) to an individual

CAS2NET user. Thus a CAS2NET user whoridEmployeeand a Levell Supervisor will see the

menus available to botssigned roles.

2.4 Ownership of Performance Appraisal and Review Workflow

Each employee is assigned tpaypoolin the CAS2NET, and has assigned officials for each supervisory
level (i.e. Level 1 Supervisor, Level 2 Supervisor,-Balmel Manager, arfélay Pool ManagerThe
assignment of supervisaie employees is used by CAS2NET to control access to employee performance
appraisal by assigned officials only. TRay Pool Administrat@rare assigned fmy pools which give

them access to rating data of all employees withip#ygpool. Superusers ka access to all employee
recads and can assume any CAS2NEErole to execute a CAS2NET function.

2.5 CAS2Net Conventions
CAS2Net implements common navigation conventions that are familiar to mostengdes's.

A Movement among web pages is done by atigkbn links. A linkreferencesainother web pagie
links areusuallyunderlinedon display screen or when the mouse passes over the text.

A Each web page has logical links to other relat
on your browser to ratn to the previous page.

A Web pages often contain more information than can be displayed on your computer screen. In
these cases, the page will have scroll bars along its right and/or bottom margins to give you
access to the #fAhi ddoeotlbarsiorbd sure yoa commetely fill inW@lsdata t h e
entry screens.
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A Both Internet Explorer anbetscapesupport changing the font size thie texton a web page to
adjust how much is visible at one time. To do this, first click anywhere in the page tioe

Af ocuso. Then hol d +d(plussignjiolmake e texargekoe-¥mingsn d pr e s
sign)to make the texamaller

A Movement from page to page can be very quick or very slow, depending on the amount of traffic
and the length and speefithe path the traffic must travel. It is possible for information packets

to get Alosto in transmission, so if you <clic
click the AStopod button on your browser and tr

A i you click ona link and there is a long delay, you might get an error message something like
ithe file contains no datao. This could be du
Aiti mes outo. I f this happensontatt AcgDemdhSuppbri nk ag
Offices
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3. CAS2NET USER SESSI ON

3.1 User Login and Role Based Menu

This sectiordescribes how the system users will access the system and what they will see upon successful
log-in based on their assigned role(s)

To access the URlhttps://acqgdemoii.army. mil
Note: CAS2Net is hosted on an Army server but sesvadl DoD AcqDemo participantSontact
your Pay Pool Administrator f you candét access the site.

1. When he Usage Policy screenissimd i ck @Al Agreed button to cont i

Usage Policy

YOU ARE ACCESSING A U.S. GOVERNMENT (USG) INFORMATION SYSTEM (1S) THAT IS PROVIDED FOR USG-AUTHORIZED
USE ONLY.
By using this IS (which includes any device attached to this IS), you consentto the following conditions:

* The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration
testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterintelligence (C) investigations.

* At any time, the USG may inspect and seize data stored on this IS.

* Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search,
and may be disclosed or used for any USG-authorized purpose.

* This IS includes security measures (e.g., authentication and access controls) to protect USG interests—not for your personal
benefit of privacy

* Notwithstanding the above, using this IS does not constitute consent to PM, LE or Clinvestigative searching or monitoring of
the content of privileged communications, or work product. related to personal representation or senices by attomeys.
psychotherapists, or clergy, and their assistants. Such communications and work product are private and confidential. See User
Agreement for details.

To continue, you must agree to the above terms and conditions.

Figure 3-1: Usage Policy Screen

2. Nexttd i ck the ACAC Logind button to sign in.

Choose sign-in method below:

| cac rogin

ACQDEMO

Figure 3-2: CAC Logo Screen
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3. Select or of your installed CAC digital certificates and click the OK button

Choose a digital certificate @@

Identification

' The website you want to view requests identification.
Please choose a certificate.

Issuer

Name
BOEHM.KARL.M. 129... Evieskeltri]

BOEHM.KARL.M.12S... DOD EMAIL CA-24

[ More Info... ] [!iewCerhﬁcate...J

Lo J[ concel ]

Figure 3-3: Digital Certification Selection Screen

If prompted, enter your CAC PIN

ActivClient Login

Actividentity

ActivClient

Please enter your PIN.

Figure 3-4: CAC Pin Entry Screen

4. CAS2Net successfully logs the user in and displayse fi Wegleetiogme 0

Acqm You are logged in as George Garfield
=N Change Session | Logout
“MDemo

Welcome to CAS2Net

o This software supports the Department of Defense Civilian Acquisition Workforce Personnel Demonstration Program with the Contribution-
Contribution based Compensation and Appraisal System (CCAS). CCAS is the process under which Demonstration employees are evaluated and

Plaoning based on their to the mission. CCAS is arguably the cornerstone of the Demonstration

Med-Poiit Review program, being the central intervention from [he Title-V civil-service system around which most of the other initiatives revolve. Simplified

b Sty classification processes facilitate to the D program. Similarly, the Federal Employees Pay Comparability|
Act, Developmental Opportunities Program e Voluntary Emeritus Corps interventions address employee acquisition and retention issues.

Ancikal Appceteal These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of

Self-Assessment personnel management.

Closeout Self

Reports

Reports

Data Maintenance

Session
Maintenance

Offline Interface
Paypool Notices
Demo Reset

The information contained herein is covered by the Privacy Act of 1974.

Figure 3-5: CAS2Net Welcome Screen
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5. If your assigned role is Employee, then the navigation bar dspleEmployee Menu with the
following options:Contribution Planning, Mid -Point Review Self{AssessmentAnnual Appraisal

SelfAssessmentCloseoutSelfAssessmentandReports.

Acqm
B ]
MDemo

Welcome to CAS2Net

Contribution
Planning

based on their contributi

Mid-Point Review

Self-Assessment to the D

classification processes facilitate

Annual Appraisal

Self-Assessment personnel management.

Closeout Self-
Assessment

Reports

This software supports the Department of Defense Civilian Acquisition Workforce Personnel D
based Compensation and Appraisal System (CCAS). CCAS is the process under which Demonstration employees are evaluated and
to the acquisition community mission. CCAS is arguably the cornerstone of the Demonstration

brogram, being the central intervention from the Titl-V civil-service system around which mast ofthe other nitiatives revolve. Simpiffied

Act, Developmental Opportunities Program and Voluntary Emeritus Corps interventions address employee acquisition and retention issues.
These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of

The i i herein is covered by the Privacy Act of 1974.

You are acting as Aaron Arndt
Revert | Change Session | Logout

Program with the C

program. Similarly, the Federal Employees Pay Comparability|

Flgure 3-6: Employeelog In

6. If your assigned role is Level 1 Supervisor, then the navigation bar displagsgbevisor | Menu
with the following options:Contribution Planning, Additional Feedback Mid-Point Review

Annual Appraisal, Closeout AssessmenandReports.

A Level 1 Supevisor who participates in pgy o o |

processes as a

Employee Menuand submenuitemsatthe top of the navigation bar.

Acqm
[
WDemo
m Welcome to CAS2Net
C mnri};uliun
Planning compensated based on their

Mid-Point Review

This software supports the Department of Defense Civilian Acquisition Workforce Personnel Demonstration Program with the Contribution-

based Compensation and Appraisal Syseam| (cus) CCAS is the process under which Demonstration employees are evaluated and

mission. CCAS is arguably the cornerstone of the Demonstration

program, being the central intervention o lhe Tite-V civil-service system around which most of the other iniatives revolve, Simplified
of o0 the

re acting as Peter Olson
Revert I changc Session | Logout

pess- st classification processes faciitate

Annual Appraisal

Self-Assessment personnel management.

Closeout Self:
Assessment

Reports

Supervisor I Menu

Contribution
Planning

Additional
Feedback

Mid-Point Review
Annual Appraisal

Closeout
Assessment

Reports

Act, Developmental Opportunities Program and Voluntary Seit Corps interventions address employee acquisition and retention issues.
These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of

The information contained herein is covered by the Privacy Act of 1974.

program. Similarly, the Federal Employees Pay C

Figure 3-7: Level 1 SupervisotogIn( Super vimomd Hmp |IAdyee e)
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7. If your assigned role is Level 2 Supervisor, then the navigation bar displaSsgéesisor 11 Menu
with the following optionsReports.

Wh e n

employes, the supervisor assessment menu items are included in the Pay Pool Administrator Menu:

the Level 2 Supervisor is responsible for

Contribution Planning, Additional Feedback Mid-Point Review, Annual Appraisal, and

Closeout Assessment

A Level 2 Supervisor who participates in pay pool proceases a fide mo 0
Employee Menuand submenu items at the top of the navigation bar.

Acq-
lDemo

Contribution
Planning

You are acting as Eileen Daniels
Revert | Change Session | Logout

Welcome to CAS2Net

This software supports the Department of Defense Civilian Acquisition Workforce Personnel Demonstration Program with the Contribution-
based Compensation and Appraisal System (CCAS). CCAS is the process under which D are evaluated and
compensated based on their contribution to the acquisition community mission. CCAS is arguably the cornerstone of the Demonstration
program being the central intervention from lhe Title-V civil-service system around which most of the other initiatives revolve. Simplified

Feedback
Mid-Point Review
Annual Appraisal

Closeout
Assessment

Reports

processes facilitate to the Di program. Similarly, the Federal Employees Pay Comparability
An Developmental Opportunities Program and Voluntary Emeritus Corps i ' address employ, and retention issues.
These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of
personnel management.

The information contained herein is covered by the Privacy Act of 1974.

Figure 3-8: Level 2 SupervisotogIn(Super vi sor | s NQt

empl oyee
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8. If your assigned role iSubPanel Managethen the navigation bar displays tBeb-Panel Manager
Menu with the following optionsSub-Panel Meeting Appraisal Status andReports.

When theSubPanel Manager s r esponsi bl e

for

assessing the p

enployees, the supervisor assessment menu items are included in tRarlliManager Menu:

Contribution Planning, Additional Feedback Mid-Point Review, Annual Appraisal,

and

Closeout Assessment

A Sub-Panel Manager who participates in pay pool processes a

fidemoo

Employee Menuand submenu items at the top of the navigation bar.

empl oyee wi

Acqm
m
MDemo

Contribution
Planning

Mid-Point Review
Self-Assessment

Annual Appraisal
Self-Assessment

Closeout Self
Assessment

Reports

Sub-Panel Manager
Menu

Contribution
Planning

Additional
Feedback

Mid-Point Review
Annual Appraisal

Closeout
Assessment

Sub-Panel
Meeting

Reports

Appraisal Status

The

This software supports the Department of Defense Civilian
based Compensation and Appraisal System (CCAS). CCAS is the process under which D
compensated based on their ct

classification processes facilitate

Figure 3-9: Sub-Panel ManagerLogIn( Manager

w Welcome to CAS2Net

You are acting as Dan Curtiss
Revert | Change Session | Logout

Personnel De

Program with the Contribution-

o the mission. CCAS is arguably the cornerstone of the Demonstration
program, being the central intervention from [he Title-V civil-service system around which most of the other initiatives revolve. Simplified
i program. Similarly, the Federal Employees Pay Comparability|
Act, Developmental Opportunities Program and Voluntary Emeritus Corps interventions address employee acquisition and retention issues.
These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of
personnel management.

information contained herein is covered by the Privacy Act of 1974.

Il s fiDemoo
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9. If your assigned role iPay PoolManager then the navigation bar displays thay Pool Manager

Menu with the following optionsSub-Panel Meeting Appraisal Status, andReports.

When thePay Pool Manageis responsible foassessing the performance of direce p o r t
employeesthe supervisor assessment menu items iackuded in thePay Pool ManageMenu:
Contribution Planning, Additional Feedback Mid-Point Review, Annual Appraisal, and

Closeout Assessment

A Pay

Pool

Manager who parti ci p adyeeswil adlso sep the
Employee Menuand submenu items at the top of the navigation bar.

Acqm
|
MDemo

Sub-Panel
Meeting

Reports

Appraisal Status

You are acting as Bob Arnold
Revert | Change Session | Logout

Welcome to CAS2Net

This software supports the Department of Defense Civilian Workforce Dt Program with the Contribution-
based Compensation and Appraisal System (CCAS). CCAS is the process under which D are and

based on their to the y mission. CCAS is arguably the cornerstone of the Demonstration
program, being the central intervention from the Title-V cmi service sysrem around which most of the other initiatives revolve. Simplified
classification processes facilitate of the D program. Similarly, the Federal Employees Pay Comparability
Act, Developmental Opportunities Program and Voluntary Emenlus Corps interventions address employee acquisition and retention issues.
These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of
personnel management.

The information contained herein is covered by the Privacy Act of 1974.

Figure 3-10: Pay Pool ManagetogIn( Manager | s Not

fiDemoo
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10. If your assigned role i®ay Pool Administratr, then the navigation bar displays tRay Pool
Administrator Menu with the following optionsAppraisal Status and Lock Data Maintenance

Offline Interface, Paypool Notices Reports.

When thePay Pool Administratois responsible forassessing the perimance of directreport

fidemoo

e mhnp $upewisoe assessment menu itemsnateded in thePay Pool Administrator

Menu: Contribution Planning, Additional Feedback, Mid -Point Review, Annual Appraisal, and

Closeout Assessment

Pay Pool Administrato who partici pates in pay
theEmployee Menuand submenu items at the top of the navigation bar.

Acqm
m
MDemo

Contribution
Planning

Mid-Point Review
Self-Assessment

Annual Appraisal
Self-A

You are acting as Francis Freeman
Revert | Change Session | Logout

Welcome to CAS2Net

This software supports the Department of Defense Civilian D Program with the Contribution-
based Compensation and Appraisal System (CCAS). CCAS is the process under which D
compensated based on their contribution to the acquisition community mission. CCAS is arguably the cornerstone of the Demonstration
program, being the central intervention from the Title-V civil-service system around which most of the other initiatives revolve. Simplified
classification processes facilitate of to the D program. Similarly, the Federal Employees Pay Comparability
Act, Developmental Opportunities Program and Voluntary Emeritus Corps address employ: and retention issues.
These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of

Closeout Self
Assessment

Reports

Pay Pool Administrator
Menu

Appraisal Status
and Lock

Reports
Data Maintenance
Offline Interface

Paypool Notices

The information contained herein is covered by the Privacy Act of 1974.

Figure 3-11: Pay Pool Administratol_og In (Administratorlsii D e mo 0

pool process

Empl oyee)
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11. If your assigned role is Superuser, then the navigation bar displagupeguser Menu with the
following options:Appraisal Status and Lock Data Maintenance Session MaintenanceOffline
Interface, Paypool NoticesReports.

When theSuperuseiis responsible foassessing the performance of direct por t fde mo 0
the supervisor assessment menu itemsnataded in the 8peruseMenu: Contribution Planning,
Additional Feedback, Mid -Point Review, Annual Appraisal, andCloseout Assessment

A Superuser who participates in p
Employee Menuand submenu items at the top of the navigation bar.

ay ©pool

Acqm
unm
MDemo

Contribution
Planning

Mid-Point Review
Self-Assessment

Annual Appraisal
Self-A

re acting as Eric Hoang
Revert | Chanqesesslon | togout

Welcome to CAS2Net

This software supports the Department of Defense Civilian Acquisition Workforce Personnel Demonstration Program with the Contribution-
il

based Compensation and Appraisal System (CCAS). CCAS is the process under which D
compensated based on their contribution to the acquisition community mission. CCAS is arguably the cornerstone of the Demonstration

program, being the central intervention from the Title-V civil-service system around which most of the other initiatives revolve. Simplified
classification processes facilitate to the D pragram Similarly, the Federal Employees Pay Comparability|
Act, Developmental Opportunities Program and Voluntary Emeritus Corps address employ and retention issues.

These and other interventions supplement the CCAS process and taken together form a cohesive system for improving the quality of

Closeout Self
Assessment

Reports

Appraisal Status
and Lock

Reports
Data Maintenance

Session
Maintenance

Offline Interface
Paypool Notices

Demo Reset

The information contained herein is covered by the Privacy Act of 1974.

Figure 3-12: SuperuserLog In (Supeusel s fiDe mo O

Empl oyee)
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12. The CAS2Net navigation bar is customized for each user and provides access to functions that are

explicitly or implicitly by your role and responsibilities. Alld e nemployeed regardless of
roled will see theEmployee Menuat thetop of the navigation bar.

Also, the navigation bar automatically includggpervisor assessment menu itdorsmanagers or

administrators with direct repdiitd e nemployee assignments.

The example below illustratethe CAS2Net navigation batustomize for a Levell Supervisor who
is himself ai d e ,employee and who hasipervisor assessmagrsponsibiliy for direct reports.

Acqm
|
WDemo

Welcome to CAS2Net

‘ou are acting as Peter Olson
Revert | Change Session | Logout

Contribution based Compensation and Appraisal System (CCAS). CCAS is the process under which D

This software supports the Department of Defense Civilian D

Program with the Contribution-

Planning based on their

Mid-Point Review

Self-Assessment facilitate

mission. CCAS is arguably the cornerstone of the Demonstration
program being the central intervention from xhe Title-V Clvll serv-ce system around which most of the other initiatives revolve. Simplified
o the program. Similarly, the Federal Employees Pay Comparability,
address

are an

Act: Developmctal Opportiiities Program and Voluntary Snekis Corps
Annual Appraisal

Closeout Self-
Assessment

Reports

Contribution
Planning

Additional
Feedback

Mid-Point Review
Annual Appraisal

Closeout
Assessment

Reports

Figure 3-13: i

These and other interventions supplement the CCAS process and taken together, form a cohesive system for improving the quality of

The information contained herein is covered by the Privacy Act of 1974.

i and retention issues.

Mul t i plLeginRol es 0

The following example illustrates the C2Set navigation bar customized for one of treious

i Mu-Paly

P o ouser tdlssecredied to support AcqDemo components or regions.

You are acting as Caroline Martinez

Acqm
] Revert | Change Session | Logout
WDemo
s Welcome to CAS2Net
Reports This software supports the Department of Defense Civilian Acquisition Demonstration Program with the Contribution-based Compensation

and Appraisal System (CCAS). CCAS is the process under which Dem

based on their

Data Maintenance

contribution to the acquisition community mission. CCAS is arguably the comerstone of the Demonstration program, being the central
intervention from the Title-V civil-service system around which most of the other initiatives revolve. s»mphﬁed classification processes

facilitate of employees to the Derr 1 program, Similarly, the Federal Empl

Session
; Opportunites Program and Vokintary Emertus Corps nt address

e

Offline Interface thansgsnent:

Paypool Notices
Demo Reset

Multipaypool
Download

p S o e e e e
he CCAS process and taken together, form a cohesive system for improving the quality of personnel

The information contained herein is covered by the Privacy Act of 1974,

Act, D

Figure 3-14: fi MudPa iy

Poologituser o
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3.2 Logout

This section descrilsehow the system users log @itCAS2Netand what they will see upon successful
log-out.

1. CI i lcoloutdin the top right portion of the AcqDemo page banner.

Acq. You are Ic():g:‘ged insns eorgle GLarf‘lqu:
E ange Sesdion ogou
EDemo

Figure 3-15: User Logout Link
2. CAS2Netdisplays AgDemo logo screen with messages:
T AYou have | ogged out of CAS2Net! o

T APl ease close your Dbrowser to erase al/l l ogi

JEIEC
You have logged out of CAS?Net!

Please close your browser to erase all legin infermation.

Figure 3-16. Log Out Message
3. Close the browseCAS2Net will wipe out all Igin information of the logged on person.

October 8, 2013 3-10 CUG20130PM 1912C0033.3.0
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3.3 Timeout Alerts

User reports -offf digeftttimg «Kystkem wit houheTiwemutni ng p
Alert feature. This section describes the Timeout Alert functionality and how it impactCp@PNet
session.

Per DoD policy, CAS2Net strictly enforces a 15 minute timeout on inactive sessions. This may prove
problematic for employees and supervisors entering or updating assessments. While CAS2Net must
comply with the policy, th Timeout Alertfeature gives you a prompt to act before being automatically
logged off. The TimeouAlert applies to the editable assessment fdirme. Contribution Plannindylid-

Point Closeoutand Annual Appraisal Self Assessmenidid-Point Review, Additional Feedblac
Closeout Assessmeanhd Annual Appraisal It does not apply to thassessments that are displayed as
firead only .

FEATURE HIGHLIGHTS:

9 Session status message displayed at the bottom of the web form intheatesh e AuT i me o
Warningo feature is actiwv

! I ﬁ’ﬁvm'mvdﬂ)ag --'_{.;‘-Tnulsv”
[TOverall Employee Sell-Asse=sment. [Characiers used. |

Froblem Teamwork / Customer || Leadership / Communication Resource
Solving Cooperaticn Relations Supervision Management

Praoblem Sclving
Employee Self-Assesament: {Characters used: 0

™ Release to Supervisor

Session Status Message

Jesson Acive UJ MAY 2012 Ur 43 00 _ ACtiVE

1|

Figure 3-17. Session Status Messagdéctive

i Session status is updated periodically on the CAS2Net server to maintain the active session while
you are working on the assessment form.

1 If no activity is deéected since the previous status message, succeeding session status updates
show ASession Inactivedo and a sequence number.

October 8, 2013 311 CUG20130PM 1912C0033.3.0
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|| BB - e - (Tods - ”
erall Employee Sell-Assessment: aracters used af
S| Teamwork/ | Customer | Leadership/ | Communication Resource
Soiving Cooperation = Relations Supervision Management

Problem Solving
Employee Scif-Asacssment:

I” Release to Supervisor

Session Status Message

— Inactive (1)

Figure 3-18: Session Status Messagédnactive (1)

@v v@vﬁpagev-@k\nlsv "

[Overall EmpIcyee Se I%mment: T

[Characlers used: o]
Teamwark / Customer Leadership / Communication Resource
Cooperation Relations Supervision Management

Employee Self-Assessment:

Problem Solving

(Characters used. 0

I Release to Supervizor

Sesaion [nactive 03 MAY 2012 07:50:34 (2)

Session Status Message

— Inactive (2)

Figure 3-19: Session Status Messagdnactive (2)

October 8, 2013
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9 After three consecutive inactive session messages (approximately 10 minutes of inactivity), the
iSessi on eTritne omi trudAivarnipg p s

Figure 3-20: Session Timeout Alert Message

T The Ainactived and fiexpire ind minutes are upd

1 When the session expires, the alert window closes and you are automatically logged off.

Note. Typing into anyas sessment field (or clicking ASavebo,
refreshes the status and the process begins all over again.

October 8, 2013 3-13 CUG20130PM 1912C0033.3.0
































































































































































































































































































































































































































































































