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Issue Date: January 3, 2014

Topic: Final Discrepancy Reports Prior to Finalization Posted in Pay Pool Notices
Discussion: New Discrepancy Reports have been posted to Pay Pool Notices:

As previously planned, SRA has posted updated discrepancy reports in Pay Pool Notices. They
are made available for a final review of pay pool data prior to finalization which must take place
no later than COB 7 January 2014.

Action: Using the most current Discrepancy Reports, verify the accuracy of pay pool data.
Known error in pay pool data could cause the subject employee’s record to reject during
processing of the transaction file, and require a subsequent upload of the impacted transaction,
resulting in a delay.

If no discrepancies are found, no action is required to your certified files. If any correction is
made in CAS2Net (other than SSAN, start/loss date, post-cycle info), then do a download, import
into the Compensation Management Spreadsheet(CMS), confirm changes to the payouts, and
then upload the export file.

Add any new people to your pay pool with the appropriate start date so that they will receive
the 1% GPI. Indicate post cycle leavers and promotions so that they can be handled properly in
the DCPDS transaction files. Contact your component representative if assistance is required.

Note: Certification of the final upload must take place no later than close of business on
Tuesday, 7 January 2014.



